APFLICATION FOR RECORDS DISPOSITION STANDARD

/ L
- INSTRUCTIONS: Prepare in duplicate and forward to the Records Management Analyst, Management Sv_,stéms Division
3. dep1 , Division, Sutxlivision & Administering Office Addrm! . FOR RECORDS MANAGEMENT DIVISION USE

Department of Transit System Development | OveReceid  AeplicationNo. — Daie Complered
Construction Division " |MAY 23 1980 eO-Q_QO Jun 1 8 1980

2200 Peachtree Summit Building

401 W. Peachtree Street 1. Apphcaﬂon | 2. Dept. Application No.
Atlanta, Georgia 30308
4. Person to Contact o 5. Working Title 6. Telzphone Number
David E. Manuel Technical Spec1allst 586- 5521
r']::;::::ﬁh:usmd '
a. [ XEstablish Retention Schedule; record wiltcominue to sccumulate.
h. [ Dispose of present accumulation: no further accumulation anticipated.
¢. [0 Amend Application No. _ Check One: [J Change; [0 Supercede; D Void
8. Dates of Series 9. Records Series Title (followed by title used in office; if different)
Earliest - Latest MARTA Construction Division Agreement Payment Records
- 1972 | Present Long-Range ‘
10. Division and Office Function What is the function of the Division and the Office in which this record serias is creasted?

The Construction Division is responsible for coordinating and managing
project construction and assignment equipment procurement and installation
activities. It directs the MARTA Construction Staff and monitors and
supervises the performance of the General Engineering Consultant in
organizing, planning, and managing the transit system construction and
assigned equipment procurement and installation programs and contracts.

-

11. Record Series Description This file contatns the following documents (mcludc form numbers and tities, if any}:
Attach samples of the file. .
"The payment agreements’ for Constructlon, testlng and replace-

ment of fa0111t1es displaced by construction of rail rapid -
transit lines.  Facdilities are owned by Southern Bell, Georgia

TR X KN : Power, City & County Governments, State of Ga., Railroads,
Western Union, Atlanta Gas nght the U. S. Government, AT&T
and other firms.

Documents relating to:

Included are: Invoices and Supporting Documents.

Fileisarranged: Alphabetically by firm name or governing body.

12. Monthty Refarence Rate How often are records referred to which are:
One to six months old : Seven 10 twelva months oid ; Thirteen to twenty-four months old .
. . R L '
twenty-five months and oider ? o

13. Annual Rate of Accumulation of Records

Lettersizedrawers — .. ;legalsizedrawers ___.__ ___ ;Sheives ________:Other {specify)

3012 (3/76)
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YES | NO | 14, AQuestionnaire (Place an X%’ in the proper column) A

X g T .,

X a. s this the official copy of the series? .
If not, where is it? _ ' ) B )

X b. Does the series contain confidential information requiring security handling? If yes, cite law of u’gulation_

: '
! . \

X ¢._Is this a vital record?

o W"{“Ii«? ) W;ﬁnlmu Y Ilmq leve vesearch value? o

e Wi e on Iwo dor el e thee Lde ovaher ol escensany Bokasepy Hie entae Dile b o lomg pecd, couted these documents be

X scheduled saparately? _ .
bTe f. Is the information contained in this saries aver published? If vas, attach copy.
9. Is the informarion contained in this series Mr snalyzed and/or recorded in a summarized report?
~ 1 yes, attach copy.
h. ls there a duplication of this saries in your otfice, or in another office or agency?
+ lf yes, where?
v i Is this series [or a majoriportion of it) reguiarly microfilmed?
-« i. _Does the recard saries resuit in a computer printout?
15. Retention Requiremants The foltowing requires the series to be kept:
a. Siwate Law V - years. d. Audit pcriqd ‘ Vaars.
b. Statute of himitation — e years. 2. Administrative need X years.
c. Federa) law years. - . Federal retention instructions . years.
Attach copy or excert of laws or regulations. Explain admmuslratwe need. :
Urban Mass Transportations -External Operating Manual. IITI D-P.41
16. Approved Disposition Instructions This agency recommends that the f-ile series be cut olf ar the end of éach:
[] Calenclar Yenr; [ Fiscal Year; I Qther C_ngl_e,t_ﬂ__.o_n Q.... .Q:L_Qt-_._ then,

3 Hold in the current files area
83 Transfer to local hoiding area: hold
O Transfer to State Records Center; hold
a Destroy.
O Transfer to Stara Archives fSr permanent retention.
8 Other (Specity!

Hold in CFA 1 year; then transfer to the MARTA Records Center;

Hold all payment records for 3 years past completion of project
and/or until all audit questions are resolved then destroy.

e e MONtH{s) __l_

v Y8aris); then

- vear(s); then

year(s); then

4

Thase instructions apply to all prior and future accumulations ol 1w spreg

{Inchicate brietly rationale 1or recominendation:, abovesor wiite additional remarks) ;

~APPROVALS

. eg ,\gv.m Ruordwanlmmcnt Officer s)z..\.' Vuﬁbcofm

Dlvino Audit

S
$;

D
A Approv ion Hoad/Dn\d P 57 '/ le é . /j{g______

Appr vact rmaent Hud/Dﬂn n D rtment of Archives and History L ate
2 S\ 3s O nog §-15- Sp
Agproved

MARTA Management Advisory Commitres Date
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